
 



  



  



 



  



 

CARETAKER – 

PERMANENT 

FROM NOVEMBER 2024 

Pennine Academies Yorkshire – Central Team   |   T 01274 271164 

CEO Michael Thorp 

CLOSING DATE: 

07 November 2025 at 9:00am 

INTERVIEWS: 

18 November 2025 

Band 6 SCP 6-11 – (Actual Salary £21,072 - £22,871) 

Permanent, 30 hours per week, Monday – Friday, All Year Round 

 

Shift pattern subject to school needs between 6am and 6pm 

The role of the caretaker is a crucial role and is essential to the smooth running of the  

schools. The successful candidate will work closely with the Estates Business Partner, 

Headteacher, Operations Manager and Senior Site Manager to ensure pupils, staff 

and all stakeholders are able to work in a welcoming, clean and safe environment. 

The role will mainly be based at Clayton Village Primary School but will also be 

required to work across other sites to support other members of the estates members 

as required.  

 

The Trust and its schools will provide full and appropriate training in all aspects of 

the role. 

You must: 

✓ Be driven, take pride if your work and have a desire to make a difference in 

the Trust 

✓ Be a good communicator and team player 

✓ Provide a clean, safe working environment for all stakeholders 

✓ Develop strong working relationships with employees, maintenance support 

agencies and contractors 

 

Pennine Academies Yorkshire Trust is committed to safeguarding and promoting the 

welfare of young people and we expect all staff to share this commitment. All posts 

are subject to the safer recruitment process including an enhanced Disclosure and 

Barring Service Check. The post includes engaging in regulated activity with children 

and young people. It is an offence to apply for the role if the applicant is barred from 

engaging in regulated activity relevant to children 

Please see our website https://claytonvillageprimary.org.uk/ to view our 

Safeguarding Policy. 

Shortlisted applicants will need to provide evidence of their eligibility to work in the 

UK. 

Visits to the school are warmly welcomed by arrangement.  Please contact the 

School Office to arrange an appointment or to ask for further information via 

office@cvps.paymat.org 

 

https://claytonvillageprimary.org.uk/


  

JOB TITLE/POST:  

 

Caretaker 

SALARY: Band 6 

 

RESPONSIBLE TO: 
 

Estates Business Partner 

 

DATE:                                                                         
 

November 2025 

  

 

 

INTRODUCTION 

The following information is written to 

assist staff joining the school to 

understand and appreciate the work 

content of their post and the role they 

are to play in the organisation. The 

following points should be noted: 

 

1. Whilst every endeavour has been 

made to outline the main duties and 

responsibilities of the post, a 

document such as this does not 

permit every item to be specified in 

detail.  Broad headings, therefore, 

may have been used below, in 

which case all the usual associated 

routines are naturally included in the 

job profile 

 

2. Employees should not refuse to 

undertake work, which is not 

specified on this form, but they should 

record any additional duties they are 

required to perform and these will be 

taken into account when the post is 

reviewed. 

 

3. Pennine Academies Yorkshire is an 

Equal Opportunities Employer and 

requires its employees to comply with 

all current equality policies in terms of 

equal opportunity for employment.  

 

4. Pennine Academies Yorkshire is 

committed, where possible, to 

making any necessary reasonable 

adjustments to the job role and the 

working environment that would 

enable access to employment 

opportunities for disabled job 

applicants or continued employment 

for any employee who develops a 

disabling condition. 
 



 

PRIME OBJECTIVES OF THE POST: 
 

• Under the instruction/guidance of appropriate senior staff; provide maintenance & security services 

on school sites & premises. 

 

• May from time to time be required to undertake other duties commensurate with the grade and 

level of responsibility defined in this job description. 

 

• Work within Trust and school policies and procedures under the direction and guidance of senior 

staff and within an agreed system of supervision.  

 
 

KNOWLEDGE & SKILLS: 
 

(See Personnel Specification)  

 

 

EFFORT DEMANDS: 
• Will work under own initiative with minimum supervision, managing conflicting priorities and referring 

only complex issues to the relevant members of the senior leadership team. 

 

• Will be responsible for the development and operation of a preventative planned maintenance 

programme and for routine inspections of the buildings, fixtures, fittings, furniture, premises and 

grounds to assess for work or repairs required to be carried out to maintain safe and satisfactory 

conditions (including fire safety and electrical equipment). 

 

• Will work with the relevant Operations Managers to undertake the procurement and ordering of 

associated stocks and supplies ensuring that there are adequate levels at all times. Taking delivery 

and arranging for the storage of materials, stores and other goods. 

 

• Will contribute to the overall ethos/work/aims of the organisation. 

 
 

RESPONSIBILITIES: 
• Will be aware of and comply with policies and procedures relating to child protection, health, 

safety and security and confidentiality, reporting all concerns to an appropriate person. 

 

• Promotion and maintenance of a clean, tidy, safe and hygienic school environment which gives a 

positive image of the school to children, staff, parents and visitors. 

 

• To ensure that the required documentation and reporting of incidents including accidents are 

completed and forwarded to the Operations Manager 

 

• Will attend relevant meetings as required. 

 

• To report on, arrange and oversee any alterations, redecoration, building and maintenance works 

and specialised repair work 

 

• Locking and unlocking the buildings as required, being responsible for the maintenance of the 

security of premises bringing any deficiencies to the attention of the Headteacher. 

 

• Dealing effectively and efficiently with pre-planned maintenance, day to day establishment 

requirements and problems that may arise. 

 

• Undertaking repairs to fixtures and fittings. 

 

 
 



  

 

• Will liaise with and ensure that contractors on site do not cause a health and safety hazard or 

damage school property. Report matters of concern or noncompliance with contract specification 

to the relevant leaders/contracting company. 

 

• Will appreciate and support the role of other professionals. 

 

• Responsible for the day-to-day cleanliness and tidiness of the school and the upkeep of the school 

grounds. 

 

• Will participate in training and other learning activities and performance development as required. 

 

• Will promote and ensure the health and safety of pupils, staff & visitors (in accordance with 

appropriate health & safety legislation) at all times. (This responsibility is shared during normal school 

hours with the Head-teacher or Designated Line Manager e.g. School Business Partner or Operations 

Manager but is the postholder’s sole responsibility whilst on site outside of these hours in the absence 

of the Head-teacher or other senior member of the school staff). 

 

• Will present a positive personal image, contributing to a welcoming school environment which 

supports equal opportunities for all, treating all users of the school with courtesy and consideration. 

 

 

 ENVIRONMENTAL DEMANDS/WORKING CONDITIONS: 
 

• Regular outdoor work and exposure to the elements/weather. 

 

• Will have contact with members of the public/other professionals 

 

• Required to be a key-holder for emergency call-outs. Evening/weekend duties for lettings may be a 

feature of the job (further information is available from the Headteacher). 

 

• This post may include manual lifting and handling. You are expected to be aware of health and 

safety policies and procedures and frequently assess your ability to carry out the lifting tasks required 

of you. 

SPECIAL CONDITIONS OF SERVICE: 

No contra-indications in personal background or criminal record indicating unsuitability to work with 

children/young people/vulnerable clients/finance (An enhanced DBS check is required). 

OTHER CONSIDERATIONS: 

• To be aware of and comply with policies and procedures relating to child protection; being vigilant 

for signs that children may be being abused and to report any such suspicions to the school’s 

nominated Child Protection Co-ordinator or the Headteacher. 

 
• To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. 

access to staff/student/parent and carers files. 
 
• Accept and commit to the principles underlying the Schools Equal Rights policies and practices. 
 
• Be able to perform all duties and tasks with reasonable adjustments, where appropriate, in 

accordance with the Equality Act. 
 
• Must be legally entitled to work in the UK. 
 



 

ESSENTIAL CRITERIA • Will possess handyperson/relevant experience 

• Will possess caretaking/site-keeping experience in a 

school or similar environment 

• Will possess good literacy and numeracy skills (GCSE (or 

equivalent) Maths and English) 

• Will possess basic IT skills that are required to support the 

role 

• Must possess a full driving licence and own car 

• Will possess good working knowledge of plumbing, 

electrical and decorating repair procedures 

• Will possess the ability to work as part of a team 

• Willingness to use relevant equipment 

• Will possess the ability to relate well to children and adults 

 

 JOB SPECIFIC EVIDENCE: 

EXPERIENCE 

 

 

 

 

 

• Will possess good working knowledge of health, hygiene 

and safety procedures and precautions and regulations, 

for example COSHH, Manual handling etc 

• Knowledge of cleaning procedures required to meet 

specified cleaning standards  

• Will possess good working knowledge of health, hygiene 

and safety procedures and precautions and regulations, 

for example COSHH, Manual Handling etc 

• Have a neat and organised approach to work 

• Be willing, courteous and able to work both using your 

own initiative and in a team 

• Respect confidentiality. 

 

PERSONAL 

CIRCUMSTANCES: 

• Must be legally entitled to work in the UK (Asylum and 

Immigration Act 1996) 

• Will not require holiday leave during term time 

• No contra-indications in personal background or criminal 

record indicating unsuitability to work with children/young 

people/vulnerable clients/finance (DBS check required)  

• Must be able to perform all duties and tasks with 

reasonable adjustment, where appropriate, in 

accordance with the Equality Act 2012.  

• Ability to cope with requirements of the post, which may 

include working with pupils who have emotional and 

behavioural difficulties or physical difficulties. 

• For posts working with pupils who have physical difficulties, 

it may be an unavoidable core component of the job for 

the post holder to be capable of lifting and carrying 

pupils, within school policies and practices and training. 
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Pennine Academies Yorkshire 

Farnham Primary School,  

Stratford Road 

Bradford 

BD7 3HU 

 

T 01274 271164 

E contactus@paymat.org 

 

WWW.PAYMAT.ORG 
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